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BEHAVIOUR POLICY  incl EYFS 
 

 
In support of a holistic approach to the development of our pupils at Trinity, we seek to provide a structure for daily 

living within which good behaviour is encouraged and supported.  At Trinity we employ a consistent system of 

rewards which addresses the needs of individual students as well as those of the whole school community.  We 

recognise and appreciate achievement in all aspects of school life through school assemblies, appointments to 

positions of responsibility and the award of colours and prizes. We have a system of awards and commendations 

to recognise the achievements of our students in a wide range of academic, extra-curricular and citizenship based 

fields; particular attention is paid to praising and rewarding students who display characteristics pertaining to the 

Trinity Vision (ie integrity, leadership, responsibility, reflection, passion, courage, confidence, resilience and 

aspiration). These awards recognise the individual and team nature of the students’ excellence but also the 

contribution they make to our community as a whole.  

The use of praise & rewards is aimed to help create good habits among all members of the community at Trinity.  

When this is not sufficient, especially in serious instances, effective action to curb and remedy indiscipline will be 

taken, with due consideration and compassion. As such Trinity has a tariff of sanctions that can be deployed. 

As the School acts In loco parentis for the Boarding community it creates opportunities for students to contribute 

positively to the boarding environment. It is very important that students be recognised for the crucial and positive 

contributions they make to the boarding community and consequently, there is an additional tariff of rewards for 

boarders. This recognises those occasions when boarders behave in a manner which enhances the boarding 

community.   

The school is aware that whilst boarders have more chance to be rewarded, they also have an increased chance to 

be breach regulations. Therefore, the boarders have a separate set of detentions and gating procedures which, 

whilst they are recorded, will not add points to their discipline record. It is only when the actions of a boarder affect 

the learning environment of others or the personal/ social well-being of others that whole school sanctions will 

apply.  

Good discipline is an essential ingredient of any school and is demonstrated and upheld through its staff and 

students. It upholds and facilitates the courtesy and respect which should characterise relationships among all 

students and staff.  It is, therefore, important that the School should work at all times to uphold this discipline, this 

includes those periods when day students have finished for the day and boarders are in the care of residential and 

visiting staff.   

Low level sanctions may accumulate thereby resulting in a higher level sanction being imposed. When this is the 

case, only offences committed in the current term and three preceding terms will be considered. Any punishments 

over four terms old will effectively not be cumulative, but may be taken into account when dealing with a serious 

breach of the school rules.  

All offences, especially involving alcohol, tobacco, drugs and bullying will result in sanctions being imposed in 

accordance with the Schools’ policies. The context in which the offences have been committed will also be taken 

into account. The School rejects the use of corporal punishment and has a no-tolerance approach to any forms of 

sexual harassment and sexual assault. 

In addition, pupils must bear in mind that transgressions occurring outside of the normal bounds of school 

jurisdiction may result in disciplinary sanctions, if it is considered that they have brought, or may potentially bring, 

the School’s name into disrepute.   

The rewards and sanctions table in this policy indicates how the different level of rewards and sanctions may be 

achieved. However, neither list is exhaustive and merely a guideline for pupils, parents and staff. The discretion of 
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the Headmaster applies to all rewards and sanctions. He will consult with the Senior Management Team and 

boarding staff, before making a final decision.  

 

This policy has been written with regard to Government Guidelines: 

 Behaviour and discipline in schools Advice for head teachers and school staff (Jan 2016)  

Working Together to Safeguard Children (2018),  

Keeping Children Safe in Education (2018) including PREVENT (2015)  

UKCCIS Sexting in schools and colleges  

Searching, screening and confiscation (Jan 2018) 

 

and should be read in conjunction with the School’s Phone and Physical Restraint Policies; Anti-Bullying Strategy 

and Searching Pupils and their Possessions (where there is a list of banned substances). 

The School has a legal obligation to safeguard and promote the welfare of its pupils under the Equality Act 2010, 

in respect of safeguarding and in respect of pupils with special educational needs (SEN). 
  

Classroom Management 
 

 

Classrooms become more orderly places when rules are clearly stated and perform even better when rules have 

been negotiated, discussed and justified. 

Some steps to create a positive learning environment within a classroom: 

 Create rules and express them positively. It shouldn’t just be a list of don’ts 

 Discuss rules with the class. Explain their purpose, i.e. to improve learning 

 Encourage pupils to devise rules and take ownership of them 

 Remind pupils of any relevant rules before a potentially disruptive activity or if you are aware of 

“something brewing”. This kind of response can drastically reduce inappropriate behaviour 

 Encourage and develop team working (team rules for success) 

 Regularly get pupils to self-assess their own behaviour set against the rules. 

The style of relationship teaching staff have with pupils or students will, of course, depend on the class or group, 

but a balance between a dominant and cooperative style is regarded as the most effective way to improve 

classroom management. 

 

Dominance and assertiveness is about effective leadership, having a clear path to learning goals and good 

behaviour, pursued with vigour and enthusiasm. It should also be pupil - or student - centred.  

Here are a number of tips to increase dominance and assertiveness in the classroom: 

For the class or group: 

 Negotiate ground rules 

 Set goals and assessment criteria 

 Set learning objectives 

 Set specific behaviour objectives 

For the teacher: 

 Be authoritative – in speech and body language 

 Be absolutely confident and in control -  even if you don’t feel it 

 Do NOT spend the lesson sat behind the desk 

 

A proactive approach to improving behaviour is usually the most effective. Teaching staff are encouraged to creat 

conditions that encourage positive actions. Reinforcing good behaviour through rewards is more effective than the 

use of sanctions for poor behaviour.  If sanctions are required then the most important factor is the consistency 

and fairness of the punishment. See table below. 
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Liaison with Parents and other agencies 
 

 

The school takes great care to work in conjunction with parents to ensure pupils exhibit courteous behaviour to 

each other and staff.  

Pupils are presented with certificates for Worker of the Week, Key Stage and Headmaster commendations; these 

are also recorded in the Prep Weekly and Senior Voice. Pupils are invited to bring exemplary work for displaying in 

the Headmaster’s study. 

Parents will not automatically be informed of lunch-time detentions, but parents will be notified for Key Stage and 

Headmaster’s detentions.  

All staff, but particularly tutors, Heads of Key Stages and Heads of Houses (Boarding) are encouraged to develop 

strong relationships with parents to ensure that strong lines of communication are established over pupil 

behaviour. 

 

Where a breach in regulations is deemed to be a criminal offence or there is a Safeguarding issue then the 

appropriate authorities will be informed. 

 

 
Good behaviour should be rewarded consistently and positively, building on the positive and encouraging pupils’ 
responsibility for their own behaviour.  
 

 
Rewards are given in the following way:  
 

 Verbal praise  

 A House System is operated within the Preparatory 
Department, where House Points are awarded.  

 'Stars' are awarded for:  
 Effort  
 Good work  
 Behaviour  
 Co-operation within the School  

 We have a 'sticker' system, including a 'well done' 
sticker from the Head of Dept also stickers reflecting the 
‘School Vision’ words given to pupils who have displayed 
such qualities. 

 A visit to another adult in school  

 A visit to the Head of Dept  

 A whole class reward (in the form of class marbles or 
progress chart). 

 A 'Work of the Week' record operates in the entrance 
hall when children are given special recognition for 
outstanding work, this giving children a standard to 
emulate.  

 An aspirational behaviour ‘Raffle Winners’ book, 
rewarding positive behaviour and helpfulness. Each 
child entered received a raffle ticket which is drawn 
once a month with the three winners choosing a prize.  

 Golden Acorns are awarded to pupils in KS2 once a half 
term. This rewards those role models who inspire the 
rest of the class, school and staff with their exemplary 
‘can do’ attitude.  

 Work of the Week Assembly to which parents are 
invited.  

 Cups are awarded annually for kind and helpful 
behaviour and to any child who overcomes a particular 
difficulty. 

 

 
The sanctions system at Trinity Prep is one of a number of aspects of the School’s positive Behaviour Management 
Policy. It exists to ensure that pupils observe the school Code of Conduct and ensures that good quality teaching and 
learning can take place in classrooms free from disruption by poor behaviour. There are different layers of sanction 
in the school, appropriate for different degrees of unacceptable behaviour, as shown below within the five stages. 
Higher levels of sanction may be imposed on pupils failing to change their behaviour after low-level sanctions have 
been implemented.  

Prep Department Guidance 

Rewards 

Sanctions 
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Within the classroom, discipline is the responsibility of the class teacher, however if the behaviour of a child is 
causing a subject specialist lesson to be disrupted and affecting the learning of the other pupils, that member of the 
prep staff will operate within our guidelines to assure that pupil learning is not negatively impacted. All other areas 
are the responsibility in the first instance of the teacher on duty.  
 
Stages of discipline within the Preparatory Department.  
Stage One 
Any pupil misbehaving in a lesson or around the school will be given a reminder to make the right choice about their 
behaviour and a warning that if not heeded, a yellow card will be issued. 
Stage Two 
Further misbehaviour from a pupil will result in them receiving a Yellow Card (This removes 5 minutes from their 
Golden Time allocation).  
Stage Three  
If there is persistent low level disruption and accumulation of yellow cards, the pupil will carry out a detention during 
the school day. This generally includes writing a letter of apology and then carrying out some tasks around school.  
Stage Four 
If poor behaviour persists, families will be invited in and a behaviour plan created depending on the pupil’s needs.  
Stage Five  
In extreme cases, if the behaviour plan is not successful, temporary or permanent exclusions are considered at the 
discretion of the Head of Prep. 
  

 
 
 

All Prep staff carry a Yellow Card.  
All misdemeanours such as poor behaviour, rudeness and incorrect kit will be recorded on a yellow card (see below) 
and will result in 5 minutes Golden time being lost per misdemeanour. These will be collated on the Thursday before 
the monthly ‘Golden Time’ and missed Golden Time recorded.  
 
YELLOW CARD OFFENCES  

 Noisy or running around between lessons. 

 Rudeness or swearing. 

 Repeatedly scruffy. 

 Consistently wrong or lack of kit or equipment for PE or lessons. 

 Littering or damaging school property. 

 Unkindness. 

 Repeated lack of homework. 

 General poor behaviour. 

 

 
In building up the ethos, reputation and identity of the School, upon which we all depend, we do ask that pupils 
attend in full school uniform. This includes travelling to and from School, during the school day and correct kit during 
P.E. lessons unless tennis, cricket or ball skills lessons take place at break time when pupils may come to school in 
their PE kit, but change before going home. In these cases, arrangements will have been confirmed with the families 
and the Head of Prep. 
 

 

 
 
The discipline policy for Early Years and Key Stage One is as set out in the previous notes, if required. But in the first 
instance, the positive reward system of Golden Time is used on a day to day basis. The Golden Time system is as 
follows: 

KS2 Yellow Card System 

Uniform 

Early Years & Key Stage One Positive Behaviour 
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 All children automatically receive half an hour of Golden Time each week as a reward for positive 
behaviour and for following the ‘Golden Rules’.  

 

 The Golden Rules are displayed in all Early Years and Key Stage One classrooms and are as follows: 
 

   1. We are kind and helpful. 
   2. We listen. 
   3. We work hard. 
   4. We are honest. 
   5. We look after our and other people’s property. 
   6. We are gentle. 
 

 The Golden Rules are taught through PSED/RE in the Early Years are recapped and reinforced throughout 
Key Stage One. 

 

 Golden Time is half an hour of free time when the children can choose any activity that they would like to 
do. The children sign up for the activity at the beginning of the week and are involved in deciding which 
activities are put on the sign up sheet. The adults do their best to accommodate these activities. Golden 
Time takes place at the same time for all the Early Years and Key Stage One children; this enables them to 
mix with the older/younger children and to choose to go to different classrooms if they wish. (This also 
helps with transition). 

 

 If a child breaks a Golden Rule, they are given a warning. (This may be displayed pictorially for the very 
young children). If they break a rule again, they are given a second warning (Prep Two receive one warning 
only). If they break a rule for the third time in one day, they then lose 5 minutes of their Golden Time that 
week. This continues in 5 minute blocks of time.  

 

 Each day begins afresh and warnings are not carried over. 
 

 The children who lose Golden Time go to their chosen activity when Golden Time commences. They then 
sit out for the specified time with a sand timer. When the timer finishes, they may freely join in with the 
activity. 

 

 Once Golden Time is lost, it may NOT be won back, unless they have lost all of it, and then, at the teacher’s 
discretion, they can win back 5 minute blocks by specifically following the rule that they lost it for (This is 
only in extreme circumstances, most children would not lose all of it). 

 

 This system is set up to be positive and encouraging, whilst making the sanctions for inappropriate 
behaviour appropriate for children of this age. 

 In Prep 1 and Prep 2 children miss 5 minutes of morning or lunchtime break if they lose Golden Time for 
hurting another child.  This time is immediate on the day 5 minutes is lost or as soon as possible 
afterwards. 
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REWARDS 

  

BOARDERS’ CREDIT (BC)   

 
• Continuous positive attitude in boarding 
• Regularly willing to help the boarding community  
• Good manners 
• Initiative shown to enhance the boarding experience 

 
 
Accrual of 5 Boarders credits will result in a Boarding Honour and 
a privilege (eg permission to order mid week take-away) 

 
•  
• Showing respect to fellow boarders 
• Positive contribution to a boarding activity  
• Consistent good effort in evening study 

 
 

CREDIT    

 
• Good homework or classwork 
• Good effort in homework  
• Good attitude 
• Helpfulness /good manners 

 
• Showing respect to others 
• Good contribution of effort to other extra-curricular 
activity 
• Good performance in sporting activity 

KEY STAGE COMMENDATION (KSC)   

 

• Accumulation of 15 (KS5), 20 (KS4) or 30 (KS3) Credits 

• Exceptional or consistently excellent homework 

• Exceptional or consistently excellent classwork 

• Exceptionally good attitude 

• Demonstration or Trinity’s key words 

• Consistently helpful and polite 

• Consistently respectful of others  

 

• Excellent contribution or effort to other extra-curricular 

activity 

• Excellent behaviour which benefits the School 

Community 

• Top effort grades 

• Improvement in effort grades 

• Excellent contribution to the wider community 

• Excellent academic performance 

 

HEADMASTER’S COMMENDATION (HMC)   

 

• Accumulation of three KSCs 

• Outstanding performance in internal or external exams 

• Outstanding extra-curricular performance or contribution 

• Outstanding contribution to Citizenship project 

• House Colours (awarded for outstanding contribution to House activities) 

• School half colours 

 

GOVERNORS’ AWARD    

  

• Accumulation of three HMCs 

• Regional or National representation in extra-curricular fields – Full School Colours 

 

All pupils receiving KSC, HMC and Worker of the Week awards are invited to tea & cake in the red library Friday 

break time.    

Senior Department Guidance 
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BOARDER’S SANCTIONS  

 Boarder’s sanctions should be kept separate from “Day” sanctions.  

Boarding Staff to use their discretion – a verbal warning is usually sufficient for initial infringements of boarding rules. Level 1 

Misdemeanours may result in some form of Boarding Community service or extended study time. 

Gating is used as a boarding sanction. This is when a boarder must report to a member of the on-duty boarding team every 

hour. The length of the gating will depend on the seriousness of the offence.   

 

Level 1 Misdemeanours  

 

• Lack of equipment 

• Inappropriate use of technology in Study 

• Poor behaviour in study (shouting out, talking 

persistently) 

• Lack of respect towards boarding prefects/staff 

supervising study 

• Messy room 

 

 

• Inappropriate language  

• Lack of effort in study 

• Audio equipment distracting others 

• Disrespect of House routines 

• Using mobile phones inappropriately in study 

• Late to study, call-over or meal time 

Level 2 Misdemeanours 
 

Level 2 Misdemeanours may result in a gating and/or a Friday 

detention 3:55pm – 4:55pm 

• Persistent disrespect of House routines 

• Persistent lack of homework in study 

• Missed call-over, meal time 

• Persistently untidy room 

• Disrespectful behaviour (e.g. spitting) 

• Persistent lack of respect towards senior boarders 

• Dangerous behaviour 

• Regularly out of bed after lights out 

 

 

 

• Not signing in / out 

• Persistent lack of equipment in study 

• Persistent poor behaviour in study 

• Ordering a take away without permission 

• Rudeness to boarding staff 

• Foul language in the presence of boarding staff 

• Off site without permission in boarding time 

•  

   

HEADMASTER’S BOARDERS’ DETENTION (HMBD) – Saturday 10am – 12pm 

   

• Accrual of 5 days gating in a term. 
• Swearing at boarding staff  
• Persistent lack of respect to other boarders  

• Possession or use of alcohol, cigarettes, vapes or their 

paraphernalia 
 

• Consistently disruptive behaviour after lights out.  

 

EXCLUSION  at the Headmaster’s discretion    
This may be internal, external, temporary or 

permanent 
  

• Any girl found in a boys corridor and vice 

versa 
• Use of cigarettes, vapes or their 

paraphernalia in the Boarding House. 

• Inappropriate physical contact of a sexual 

nature 
• Possession or use of drugs or solvents. 
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SANCTIONS 
The list of offences above and the statements above cannot be considered an exhaustive list of punishable offences. Any disciplinary matter 

that falls outside the guidelines written above will be dealt with as the Headmaster sees fit.  

NB – there is a separate Mobile Phones Policy which identifies the appropriate sanctions for mobile phone misuse.  

Report Cards 
Pupils can be placed on report if any aspect of their learning is unsatisfactory. Those on Report will have their punctuality, 
effort, behaviour and/or attitude monitored in every lesson, as appropriate. These range from yellow (form tutor), orange (Key 
Stage Head) and red (Headmasters’). 
 
Form Tutors and the Key Stage Head will monitor performance whilst on report on a daily basis.  Parents will receive a letter 
informing them if their son or daughter is to be placed on a report card for a two week period. This letter will explain the 
nature of a report cards and the reasons for this step being taken. 

Minor Misdemeanour (MM) 
 
Minor infringements of school rules during lesson times are usually dealt with by the classroom teacher. Acceptable sanctions 
include: keeping a pupil behind (during break or lunch); making a pupil re-do a piece of work; tidying up the classroom at the 
end of the lesson. Minor Misdemeanours will be recorded on SIMS. Tutors monitor minor misdemeanours. If persistent 
inappropriate behaviour continues the pupil may be placed in Detention. Examples of minor misdemeanours are: 

  

SUPERVISED SANCTION  

 

 

 

 
Supervised sanctions are due to a lack of homework and are held at lunchtime on Tuesdays & Thursdays in B2 (12:55 – 13:25). 
Once a pupil has served 2 Supervised Sanctions in any term their third offence results in a detention and they enter normal 
disciplinary sanctions as detailed below.   

 

 DETENTION    

Detentions, Key Stage and Boarding Detentions are every Friday after school in T2 (from 15:55 potentially up to 17:25) – 

see Detentions below. Key Stage Heads, Senior tutor and Directors of Learning supervise the Friday detentions on a rota 

system. 

 

 

KEY STAGE DETENTION (KSD)  at Key Stage Head’s discretion  

     

  

• Lack of equipment                                                                                           
• Littering  
• Chewing gum.  
• Eating in lessons. 

• Poor effort put into homework 
• Poor effort in classwork 
• Uniform infringement 
• Lateness to lesson/ registration 

 

• Accrual of 3 Supervised Sanctions 
• Regular receipt of MM (tutor/teacher discretion) 
• Unruly but not immediately dangerous behaviour  
• Poor behaviour in lessons (shouting out, talking persistently) 
• Lack of respect towards others 
• Low level unpleasantness to another pupil 
• Off site without permission 
• Disrespect of property  
• Day pupil in boarding without permission 

 

• Misuse of ICT in lessons.  
• Missed SS (see above)  
• Inappropriate language  
• Persistent lack of effort  
• Low level inappropriate behaviour/contact  
• Not signing out 

• Persistent lateness to lesson/registration 

• Repeated failure to sign in or out 

 

• Accrual of 5 Detentions    

• Poor behaviour in lessons  

• Bullying    

• Foul language in the presence of adults  

• Disrespect to a member of staff 

• Misuse of social media  

• Possession of cigarettes, vapes or their 

paraphernalia  or substances intended to 

resemble them. 

 

 

• Sent on a Time-Out to Key Stage Head (see below) 
• Dangerous and disrespectful behaviour  
• Failure to meet requirements of a report card. 
• Poor behaviour or attitude  
• Provocation  
• Inappropriate behaviour/contact 
• On-line activity at risk of harming others or self  
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• Accrual of 3 Key Stage Detentions 

• Swearing at an adult 

• Bullying including cyber-bullying 

• Fighting or inciting a fight 

• Serious inappropriate use of ICT  

• Serious misuse of social media 

• Breach of Equal opportunities Policy (eg 

racial, homophobic or sexist behaviour) 
• Physical intimidation 

• Stealing 

• Vandalism 

• Unauthorised possession or misuse of alcohol 
• Use of cigarettes, vapes or their paraphernalia  or 

substances intended to resemble them. 

• Serious provocation 

• Bringing the school into disrepute (low level impact) 
• Unauthorised activities or inappropriate behaviour on 

the school site 

  

 

 

 

 

 

     EXCLUSION at Headmaster’s discretion  

 

• Accrual of 3 Headmaster’s Detentions  

• Serious provoked or unprovoked assault 

• Serious vandalism or damage to property 

• Breach of Equal opportunities Policy (eg racial, homophobic 

or sexist behaviour) - unremorseful 
• Inappropriate sexual behaviour 

• Sexual violence, harassment or intimidation 

• Smoking or vaping in the building 

• Serious bullying, intimidation 

• Criminal activity 

 

• Serious inappropriate use of ICT (eg radicalisation, viewing 

illegal imagery) 

• Bringing the school into disrepute (high level impact) 

• Supplying of alcohol, cigarettes, vapes solvents or their 

paraphernalia or substances intended to resemble them. 

• Possession or use of drugs or solvents or substances intended 

to resemble them 

 

• Supplying drugs or illegal substances (permanent exclusion) 

 

Additional notes regarding Behaviour Policy  

 

This Behaviour policy and the sanctions listed are designed at dealing with issues occurring inside school or when 

pupils are outside school but on school “business” (eg field trips, fixtures, work experience placements). However, 

staff will inform parents and/or guardians if they discover issues occurring outside school which are impacting on 

day-to-day life within school. Staff will work with parents to help deal with such issues.  

The school will report to the police anything they believe may amount to a criminal activity. 

Absences from School   

• Wherever possible prior notification of absence from School should be given in writing by parents. Where this is 

not possible, written confirmation of the reason for absence should be brought on return to School.   

• Absence from School remains unauthorised until a note is received.   

• If pupils are late for registration they should report to the School Office immediately on arrival at School. 

Consistent failure to do so will result in a letter being sent home and if no improvement is forthcoming, being 

issued with a Key Stage Detention.   

  

Time-Outs   

This sanction removes a disruptive student from a classroom. Pupils sent on a Time-Out will be sent to the main School 

Office, where one of the secretaries will give them a green Time-Out form to fill in then direct them to a lesson taken 

by one of the Key Stage Heads. The pupil will complete the Form and eventually return to the original lesson to 

apologise to the teacher. Automatic return to the next lesson of that teacher is not guaranteed. Being sent on a Time-

Out is a very serious matter and may result in the pupil receiving an automatic Key Stage Detention, being placed on 

Report and a letter being sent home.   

  

HEADMASTER’S DETENTION (HMD)  at Headmaster’s and’or Deputy Head’s discretion 
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Uniform   

In building up the ethos, reputation and identity of the School, upon which we all depend, we do ask that students 

attend in full school uniform. This includes travelling to and from School, during the school day and correct kit during 

PE lessons.  

  

Detentions   

DETENTIONS – any members of staff may issue these. Key Stage detentions originate with the Head of Key Stage and 

Headmaster’s Detentions from the Headmaster, Deputy Head or other member of the School Leadership Team. 

Except in extraordinary circumstances, all detentions will take precedence over all other school activities. Friday 

detentions will be run weekly. These detentions will be recorded on a central system and names published on bulletin 

boards and on registers. A student can be given a Key Stage directly for more serious offences. A Headmaster’s 

Detention may be issued for serious offences.   

Detention times are non-negotiable 

Detentions are organised in an escalating system of seriousness: 

 Detentions (1/2 hour per detention) may be given for poor behaviour, work and effort. 

 The member of staff issuing the detention will inform the pupil why the detention has been issued, 

before emailing the Secretary to the Key Stage Heads with details. 

 If a pupil receives two detentions in a week, they will sit them together on the Friday, so effectively 

have an hour of detention (15:55 – 16:55), three detentions would equal an hour and a half (15:55 – 

17:25). Detentions issued after 11:00 am on Thursday will roll over to the following Friday. 

 Should a pupil receive a fifth detention, this would lead to a Key Stage detention, so they would sit the 

fifth detention (15:55 – 16:25) and then follow on with the Key Stage detention (16:25 – 16:55). In 

addition, a letter will be sent home by their Key Stage Head to parents/guardians (and boarding tutor 

if appropriate) informing them of the detention and the reasons for it, inviting them to contact the 

school. Pupils will be offered support from their Tutor to ensure they understand what they need to 

do to avoid further detentions. Each accumulation of five detentions leads to a Key Stage detention. 

Key Stage and Headmaster’s Detentions are issued not only for the accumulation of detentions, but also for a wide 

variety of more serious misdemeanours. 

 If a pupil receives two Key Stage detentions their parents/guardians and/or boarding tutor will be 

invited into school to discuss the situation. Should the situation not improve further contact will be 

made, which may include meetings with their Key Stage Head. 

 If a pupil receives three Key Stage Detentions they will be given a Headmaster’s Detention. 

Parents will be informed of Key Stage and Headmaster’s detentions at least 24 hours in advance of the detention. 

 

 

Very serious offences or a history of serious offences may result in a temporary or permanent exclusion from School. 

Temporary exclusions may be internal or external as appropriate. 

Only the Head or the Deputy Head may exclude a pupil. Parents will be informed verbally about an exclusion as soon 

as is practically possible. This will be followed up by a letter (or e-mail) detailing the reasons for the exclusion and the 

length of the exclusion. In some cases the exclusion may be a temporary exclusion “pending further investigation”, in 

which case it may not be possible to identify the length of the exclusion. During the first 5 days of an external exclusion 

it is the parents or guardians responsibility to ensure the pupil is not in a public place during school hours. Failure to 

comply with this may result in prosecution (Government Guidelines – School discipline & exclusions). Parents have the 

right to ask the Governor’s to challenge an exclusion if: a) it is longer than 5 days and/or b) the pupil will miss a public 

exam. 

EXCLUSIONS 
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Parents also have the right to appeal a permanent exclusion. This should be made in writing to the head within 5 days 

of receipt of the letter informing of a permanent exclusion. 

The decision to permanently exclude a pupil is always a serious matter for both the pupil and the School. Having 

followed a fair procedure, the School should do all it reasonably can to minimise the educational damage to the 

excluded pupil. 

Following a temporary exclusion, pupils will receive a return to school interview with the Deputy Head or Key Stage 

Head to review the situation and try to put support mechanisms in place to ensure no repeat offence occurs. 

 

 

 


