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CLASSROOM MANAGEME CLASSROOM MA 

TRINITY SCHOOL MEDICAL POLICY  

NAGEMENT NT 

Trinity School is an inclusive community that welcomes and supports pupils with medical 
conditions and understands that certain medical conditions are serious and potentially life-
threatening, particularly if poorly managed or misunderstood. 
The care of our pupils is paramount. We endeavour to help our pupils remain healthy and to 
enjoy a full education. To achieve this, it is important for parents, pupils and staff to work 
closely together. All staff receive information during INSET regarding pupils who have medical 
conditions or a disability, detailing their specific management and care. 
 
Trinity School employs two Registered Nurses and two local General Practitioners as School 
Medical Officers and together they oversee the medical welfare of those in School. 

 
The Medical Centre is located in the heart of the school and is available to all pupils and staff. 
The Centre has a treatment area and observation rooms for sick pupils. 
 
Medical Centre opening hours: 
Monday -Thursday       8.05am - 5.05pm 
Friday                         8.05am - 4.00pm 
Saturday & Sunday    times by arrangement with the Residential Staff   
 

 

Parents/guardians are asked to complete and return a Medical Form prior to their child’s 
arrival at Trinity, giving full details of any past medical history, known medical conditions, any 
physical/emotional needs, treatments, dates of immunisations and dietary requirements. 
Consent forms regarding treatment in school and authorisation regarding consent for an 
anaesthetic in the event of an emergency must be completed for all pupils. 
 
An Annual Update Medical Form is to be completed by Parents/Guardians for each pupil at 
the start of the Autumn Term. This includes consent forms as above. 
 
Parents of Boarders are asked to give additional information regarding sleeping, dental and 
optical care, and also to give consent for immunisation as recommended by the School 
Doctor. 
 
All Boarders are routinely registered with the School Doctor who will oversee their medical 
welfare whilst at Trinity. If parents do not wish to register their child with the School Doctor 
they should indicate this on the Medical Form. 

 
 

Provision 

Medical Forms 
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The School Nurses will initially care for Day pupils who become unwell during the school day 
and are unable to attend lessons in the Medical Centre. Parents / Guardians will be informed 
and are expected to arrange for their child’s collection from school and subsequent care. 
The School Nurses / Residential Boarding Staff will care for boarding pupils, who become 
unwell and are unable to attend lessons, in the Medical Centre or in their rooms. The School 
Doctor will be notified and visit if necessary. Parents/Guardians are informed, and will be 
regularly updated on their child’s condition.  

     
                                                                                                  
All Boarding pupils will have a medical examination with the School Doctor on arrival at 
Trinity. They will also have routine medical screening and vision testing with the School Nurse.  
Boarders are weighed annually. 
 
Day pupils are not routinely be screened but this will be undertaken in school if requested. 
 
Pupils in Years 7 and 10 are invited to participate in a Medical Interview with the School Nurse 
for routine screening and to have the opportunity to discuss any health concerns they may 
have. 

 
Vaccinations will not be given at school to any pupil without parental consent. 
Year 8 girls will be offered the Human Papilloma virus vaccine (HPV)  
Year 9 pupils will be offered a booster for Polio, Tetanus, Diphtheria, and Meningitis ACWY. 
Flu vaccinations will be offered to Prep pupils in Reception, Years 1, 2, 3 and 4 and to Boarders 

who are eligible and registered with the School Doctor. 
The school will also participate in any National Campaign of vaccinations for children as 
directed. 

 
Medicines will be administered in school in accordance with the “Administration of Medicines 
in School” policy. 
Day pupils will not be given medicines routinely during the school day, however to enable 
continuity of treatment, prescribed medication will be given if written instructions are 
received from a parent/guardian (a completed Medicines in School form) The School Nurses 
and Appointed administrators will give medication to pupils as required. Non-prescribed 
medicines from the ‘Approved List’ may also be administered to pupils in accordance with the 
above policy. 
Pupils are not permitted to bring ‘foreign’ medicines into school.  
Trinity School has a policy regarding Boarders being able to self-medicate (see Medicines in 
School policy) but in general ALL MEDICINES ARE KEPT IN THE MEDICAL CENTRE AND WILL BE 
ADMINISTERED THERE. 

Illness 

Routine Screening 

Vaccinations 

Medicines in School 
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Staff taking medicines. 
If staff approach the School Nurse for medication, they will be asked if they have taken or are 
taking any medicine that would contra-indicate medication being offered. Details of any 
medicine given to staff will be recorded in the Staff Treatment Book.  

 
 
First Aid will be given by members of staff who hold a current First Aid Certificate in 
accordance with the school First Aid Policy.  
First aid boxes are located throughout the School and in the minibuses; and are maintained 
regularly by the Medical Staff. 

 

If a major accident or incident occurs in school that requires medical assistance the School 
Nurse will be asked to attend. The teacher in charge of the activity/ lesson remains in charge 
of the casualty until her arrival. The Nurse will assess the casualty, administer first aid and if 
necessary request an ambulance. If the Nurse is unavailable the teacher in charge or a 
nominated First Aid provider will administer aid to the casualty and request an ambulance. If a 
pupil has to go to hospital a member of staff will accompany them. Parents/Guardians will be 
informed at once and asked to come to the hospital if possible. The Head teacher will also be 
informed. 
 
Minor injuries will be treated by the School Nurses in the Medical Centre and referred to 
outside agencies if necessary. All accidents are recorded on the pupils Nursing Care Record 
sheets, ‘Smartlog’ is completed and RIDDOR notified as appropriate.  

 
All members of staff are made aware of the need to prevent the spread of infection in School. 
Boarding pupils with an infectious illness will be kept in isolation within the Medical Centre or 
in a designated ‘isolation zone’ within the Boarding House. Parents of day pupils are 
requested to inform the school of any infectious illness with regard to their child and to keep 
them away from school until the illness has resolved. If a child has sickness and/or diarrhoea it 
is necessary to have a period of at least 48 hours when they are able to eat and drink 
normally, without symptoms, before they return to school. 
 

 
Body fluids are a potential hazard and must be cleared up as soon as possible to minimise the 
risk of contamination to others. 
 
Cleaning should be efficient and any contaminated material disposed of safely. 
 

First Aid 

Emergency Procedures 

Infection control (including sickness and diarrhoea) 

Procedure for mopping up vomit/blood/urine/faeces 
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The job of cleaning does not fall to one particular person – any member of staff is expected to 
assist with cleaning up. The School Nurse will assist if able, but her primary role is to care for 
the casualty/ ill child. 

 

 
 Put on Personal Protective Equipment, (PPE) gloves, apron, disposable facemask and 

goggles, these can be found in the ‘Mop up Boxes’.  
 

 ‘Mop up Boxes’ are located in the Medical Centre, the Boarding Offices, the Refectory 
and the Prep Dept. 

 
 Liquid spillages must be covered liberally with Titan Sanitizer Powder and allowed to 

solidify before sweeping into a bin bag. This bag must be placed into another bag 
before discarding into the Clinical waste bin. 
 

 Solid ‘spillage’ are collected using the dustpan and brush and placed directly into a 
bag. The surface beneath the spillage should then be cleaned using carpet/upholstery 
cleaning fluid (see Estates Bursar). Hard surfaces are cleaned with Milton Solution once 
any ‘debris’ removed. 

 
 All  non-disposable equipment is to be washed in hot soapy water then soaked in 

Milton or Presept Solution before being replaced in the ‘Mopping Up Box’ for future 
use 

 
 The Estates Bursar must then be informed of the spillage and she will advise the school 

cleaners who will then ‘deep clean’ the area as appropriate. 
 

 The Estates Bursar will also arrange for specialist cleaning (upholstery/carpets) to be 
done to allow the contaminated area to return to its normal use as soon as possible 

 
 

 
Individual Health Care plans are completed by the School Nurse with parents for pupils who 
have specific medical conditions/needs. The plan gives specific information regarding care and 
management of the pupil whilst at school. This plan is undated annually and throughout the 
year as needed. Information is given to teaching staff and Residential staff with the 
parent/pupils authority to ensure continuity of care. 
 
 
 
 

 

Procedure – cleaning up 

Individual Health Care Plans 
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Senior school pupils are expected to carry their own inhaler(s) with them at all times and 
administer them as required. Preparatory school pupil’s inhalers will be stored in the “Asthma 
Box” in the classroom and administered under the supervision of the class teacher. The 
“Asthma Box” accompanies the class to all areas of the school.  
 

A Salbutamol inhaler is kept for emergency use only in school, and this will be administered 
under protocol.  Written permission is required from parents regarding use of this inhaler. 

 
Specific needs of individual diabetics will be documented and made known to all staff as 
necessary. Senior and Preparatory pupils are encouraged to monitor and manage their own 
glucose levels. Assistance and supervision is available from the School Nurse.  

 
 

Specific needs of individuals who have epilepsy will be documented and made known to all 
staff as necessary. 

 
Records are kept of all pupils/staff who attend the Medical Centre, stating the nature of the 
visit, treatment / medication given and the outcome of the visit. Trinity School has written 
protocols for all medical procedures undertaken in school and these are reviewed and 
updated regularly. 

 
Pupils may discuss any matter with the medical staff and all consultations in the Medical 
Centre are treated as confidential. On occasions however, conflict may occur, and the medical 
staff have a divided loyalty, firstly to the pupils and their parents and secondly to the school. A 
breach of confidence will not occur without the consent of the pupil concerned, unless it was 
considered to be in the best interest of that pupil or that the health and well-being of the 
wider school community was at risk. 

 
 
 
 
 
 
 

Asthma management  (see Asthma Policy) 

Diabetic management  (see Diabetes  Policy) 

Epilepsy management  (see Epilepsy policy) 

Records 

Confidentiality 


