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Classroom Management – Using the Lesson Exclusion Form 

 

There will be times when it is appropriate to exclude a student from a lesson for a short period of time having 
previously given them a warning that his will happen if they do not follow instructions. This may be to diffuse a 
situation or to alter the dynamics of a class to afford you time to address a situation before allowing a student 
to return.  Similarly, but far less frequently, there will be instances when it will be appropriate to exclude a 
student for the duration of a lesson without prior warning.   
 
However, most lesson exclusions are used as a last resort to manage repeated displays of unacceptable 
behaviour which detract from the learning experience of others in the class.  On these occasions the usual 
alternative strategies before excluding a student, should be used. These include:  
 

 speak/ reason with the student re. the impact of their behaviour on the learning environment 

 Remind yourself of any barriers facing the student and advise issued by Learning Success to help you to 
        engage the student 

 try an alternative teaching strategy to engage the student more effectively 

 move the student 

 warn the student that their behaviour warrants a lunchtime detention 

 issue a lunchtime detention 

 warn the student that their behaviour warrants a class exclusion 
 
The suggested list is not meant to be exhaustive/ prescriptive nor is this guidance intended to supersede your 
professional judgement. 
 
If, as part of classroom management, you choose to exclude a student please send them down to the front office 
where they will be issued with a Lesson Exclusion Form to complete. 
 
It is important that you inform the front office (by phone or email) when you have excluded a student so that 
they are aware that a student is unsupervised and enroute to the front office. If you feel it necessary have the 
front office send someone to collect the student 
 
If a student is issued with a lesson exclusion form they will automatically be given a Key Stage Detention. The 
form is to be used by them to reflect on their behaviour and the impact their behaviour has had on others. They 
will also be required to come and see you, apologise, ask you to sign the form, and ask permission to return to 
your lesson. 
 
The Key Stage Head, or another appropriate member of SMT or SLT, will be called if a student has to fill in a form 
and they will then deal with the student. 


